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IToJ10:xeHMe 00 3JIEKTPOHHOM KJIACCHOM KypHaJe

1. O01ue MoJI0KeHu st

1.1. Hacrosmee IloJsioskeHue 00 3JIeKTPOHHOM KJACCHOM :KypHaJe (nanee - [lonoxenue)
pa3paboTaHO Ha OCHOBAaHMM JEHCTBYIOIIETO 3akoHoAaTenbcTBa Poccuiickoit denepanuu o
BEJICHUU JIOKyMEHTO00O0pOTa M yueTa 00pa3oBaTeIbHOM NeSTETLHOCTH:

» ®depepanbHOro 3akona ot 29.12.2012 Ne 273-®3 «O6 ob6pazoanuu B Poccuiickoii

denepanumny ¢ U3MEHEHUSMH OT 25 nekadps 2023 rona;

* @epnepanbHoro 3akoHa Poccuiickoir ®enpepammu ot 27.07.2006r Ne 152-®3 «O
MEPCOHANIBHBIX TAHHBIX» ¢ U3MEHEHUsIMU OT 6 peBpaist 2023 roja;

* [Iucema MunoOpnayku Poccun ot 15.02.2012 No AII-147 07 «O MeToauyeckux
PEKOMEHIaLUSAX 10 BHEPEHUIO CUCTEM BEACHUS )KYPHAJIOB YCIIEBAEMOCTH B JIEKTPOHHOM
Buae» ¢ usmenenusimu ot 21.10.2014r:

» Ilucema @enepanbHOTO areHTCTBa MO 00pazoBanmio oT 29.07.2009r Ne 17-110 «O6
o0ecreyeHnn 3alIUThl HePCOHANBHBIX JaHHBIX);

* IIucema MunoOpHayku Poccun ot 13.08.2002r Ne 01-51-088un «O06 opranuzanuu
HCIIOJIb30BAHNUS UH(POPMAILIMOHHBIX " KOMMYHHMKAIlMOHHBIX pecypcoB B
0011e00pa30BaTENbHBIX YUPEKACHUAX):

» @enepanbHoro 3akoHa Poccuiickoit ®epeparuu ot 27.07.2006 Ne 149-®3 «O6
nHpopmanuy, UWHPOPMALMOHHBIX TEXHOJOTUAX U O 3amure HHpopmauum» C
n3MeHeHusaMu ot 12 nexabps 2023 ropa;

* Ilpukxazom MuHucTEpCTBAa 3ApPaBOOXPAHEHUS M COLUMAIBHOIO pa3BuTus Poccuiickon
@eneparun ot 26 asrycra 2010 roma Ne 761 «OO6 yrBepxkaenuum Eaunoro
KBJIN(UKAIIMOHHOTO CHPAaBOYHMKA JOJDKHOCTEM pYKOBOJIUTENEH, CIEUUAINCTOB U
ciyamux», pasaen «KBanudukanmoHHbIE XapaKTEPUCTUKH JOJDKHOCTEH pPaOOTHUKOB
o0Opa3oBaHUs», B KOTOPOM T'OBOPUTCS, YTO B JIOJDKHOCTHBIE O0S3aHHOCTH YUUTENSI BXOJIUT
«OCYIIIECTBIEHUE KOHTPOJIbHO-OLICHOYHOM JesTeNbHOCTH B 00pa30BaTEIbHOM IpoIiecce C
HCIOJIb30BAHUEM COBPEMEHHBIX CIOCOOOB OLIEHHWBAHUSA B YCIOBUSAX HH(OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH (BeleHHE 3JEKTPOHHBIX (HOPM JTOKYMEHTAI[MH, B TOM
quclie 3JIEKTPOHHOTO KypHaia U THEBHUKOB oOydaromuxcs)», B penakuuu ot 31.05.2011
roja.

1.2. DmnexrponHsii xypHan (D)) sBiIseTcs TOCYZapCTBEHHBIM HOPMAaTHBHO-()WHAHCOBBIM

JIOKYMEHTOM U BeJIEHUE €ro 0053aTeNbHO JUISl KaXKI0T0 YUUTENS U KIaCCHOTO PYKOBOIUTEINS.

1.3. DneKkTpoHHBIM KIJIACCHBIM KYPHAJIOM Ha3bIBAaeTCS KOMILIEKC IMPOTPAMMHBIX CpEICTB,

BKJTIOYAIOIIMI 0a3y JaHHBIX M CPEJCTBA JOCTYIA K HEH.

1.4, DnexTpOHHBIM KJIACCHBIM >KypHal CIYXXHUT JJis pEUIeHHs] 3ajad, ONHCAHHBIX B M. 2

HacToswero [lonoxenus.

1.5. Hacrosmee Ilonoxxenue ycraHaBIMBaeT elMHbIE TPEOOBAHUS 110 BEACHUIO 21eKMPOHHO2O

JHcypHana ycnesaemocmu / 31ekmponHo2o OHesHuka obOydaromerocs (29X DOJI). ompenmensier

HOHATHUS, LU, TPeOOBaHUS, OPraHU3ALUI0 U PabOTy 3JIEKTPOHHOI'O KIACCHOTO JKypHaja

IIKOJIBI.

1.6. DnexkTpOoHHBIN KypHaJ TOJKEH MOEPKUBATHCS B AKTYaJIbHOM COCTOSIHUU.



1.7. Tlomb30BaTensiMU 3JIEKTPOHHOTO KypHaja SBISIOTCS: aMUHUCTPALUS IIKOJbI, YUUTENs,
KJIACCHBIE PYKOBOAUTEIH, O0YJAIOIINECs U POIUTEIH.

1.8. DnexTpoHHBIN KypHaNI SBISETCS YacThbi0 MH(POPMALMOHHO-00pPA30BATEIbHON CHCTEMBI
IIKOJIBL.

1.9. B ciyvae HEBBINONHEHHUS AAHHOTO [lonokeHUst 00 AIEKTPOHHOM KJIACCHOM JKypHaje
aIMUHHCTpAMs 00pa30BaTeNbHONW OpraHU3allMd MMEET NpPaBO HalaraTh JUCHUILIMHAPHBIC
B3BICKaHMSI B YCTAHOBJICHHOM JICHCTBYIOIINM 3aKOHOJATEIHCTBOM MOPSIIKE.

2. 3agaum, peniaemMbie € MOMOUIbLIO 3JIEKTPOHHOI0 KJIACCHOTO JKypHAJIa
DJIEKTPOHHBI YKYPHAJ UCHOIB3YETCs JUIsl PEUICHUS CICYIONINX 3a/1ay:
2.1. XpaHeHue qaHHBIX 00 YCIIEBAEMOCTH M MOCEIAEMOCTH 00YUYAFOIIIXCSL.
2.2. BeiBon wuHpopMammu, XpaHsiieics B 0a3e JaHHBIX, Ha OYMaXHbBIH HOCHUTEIb JUIS
opopmiieHHsT B BHAE JOKYMEHTa B COOTBETCTBUM C TpPEOOBAHUSIMH POCCHUHCKOTO
3aKOHOJIaTEJIbCTBA.
2.3. OmnepaTuBHBII JOCTYI K OIICHKaM 32 BECh IIEPUO/]] BEICHUS )KypHaJa [0 BCEM IpeMETaM B
m000¢e Bpems.
2.4. ABromaru3zaius CO3JaHUS MEPUOTUUSCKIX OTUCTOB YUUTEICH U aJIMUHUCTPAIIHIH.
2.5. CBoeBpeMeHHOe HWH(POPMHUPOBAHUE POMUTEICH IO BOMPOCAM  YCIEBAEMOCTH |
IIOCEIIAEMOCTH UX JETEH.
2.6. KOHTpOJIb BBIMOJIHEHUST 00Pa30BaTEIbHBIX MPOTPaMM, YTBEPKICHHBIX Y4EOHBIM ILJIAHOM
Ha TeKYyIUi y4eOHbIH rox.
2.7. Co3nanuie eauHOW 0a3bl KaJCHAAPHO-TEMATHUYCCKOTO IUIAHUPOBAHUS MO BCEM YYEOHBIM
npeMeTaM M apauiessiM KIIacCoB.
2.8. Co3pmanuie U peann3ais JUCTaHIHOHHBIX YIEOHBIX KYPCOB.
2.9. Co3pnanue nopthoaro 00ydJaroIuxcs, NeIaroros.
2.10.Co3nanue ycaoBuii sl TUCTAHIIMOHHOTO KOHCYJIBTHPOBAHMS 3a00JICBINNX JCTEH.
2.11.Pa3paboTka ¥ MpPOBEIACHHE IHATHOCTHMYECKHMX W TECTOBBIX pabdOT C  IIENbI0
POMEKYTOYHOTO M UTOTOBOT'O KOHTPOJISL.
2.12. ABromaruszanus CO3MaHUS POMEXKYTOYHBIX W HTOTOBBIX OTYETOB YYHTEICH-
NPEJIMETHUKOB. KJIACCHBIX PYKOBOJMTEIICH U aIMUHUCTPALIUH.
2.13. Oo0ecrieueHrne BO3MOXKHOCTH HPSIMOTO OOILICHHS MEXIY YYHTEISIMU, aJIMHHUCTpAIHEi,
POIMTENIIMH U O0YYAIOIIUMHKCS BHE 3aBUCHMOCTH OT MX MECTOTOJI0KEHHSI.

3. MpaBuia U NOPSIIOK PAdOTHI € 3JEKTPOHHBIM KJIACCHBIM KYPHAIOM
3.1. CrenuaiaucT mo KOMIBIOTEpaM yCTaHABIMBACT MPOrpaMMHOE oOecreueHre, Heo0X0IMMOoe
JUIst paboThl 3JEKTPOHHOIO JKypHaia, M oOecreyuBaeT HaJJiexallee (yHKIHMOHUPOBAHUE
CO3JIaHHOM MPOTrPaMMHO-ANIAPATHON CPEIbI.
3.2. Tlonbp3oBaTeny MONYYaOT PEKBH3HUTHI TOCTYIA K AJIEKTPOHHOMY JKYPHATIY B CICIYIOIIEM
HOpSi/IKE:

. YauTens, Ki1acCHbIE pyKOBOAMUTENH, aIMUHUCTPALINS TIOTY9al0T PEKBH3HUTHI JOCTYTIA Y
aagmuHuctpartopa K.

. PonuTenu u oOyuaromnmecs: CaMOCTOSTETFHO PETHCTPHPYIOTCS B CHCTEME JICKTPOHHBIH
KYpHaJ/>IeKTpOoHHbIN THeBHUK (D)K. D).

3.3. KiaccHble pyKOBOIUTEIM CBOCBPEMEHHO 3alOJHSAIOT OKypHATI H  CISIAT 32
JIOCTOBEPHOCTBIO TAHHBIX 00 00YJAIONIUXCS M UX POJUTENSAX B COOTBETCTBUH C MHCTPYKIIUEH.
3.4. Yuurtesns akKypaTHO M CBOCBPEMEHHO 3aHOCST JaHHbIe 00 Y4eOHBIX MpOrpaMMmax M HX
NPOXOXKJIEHUH, 00 YCIIEBAEMOCTH M TOCEIAEMOCTH OO0YYaIOUIUXCs, JAOMAIIHUX 3aJaHHUsIX B
COOTBETCTBUH C HHCTPYKIIAEH.

3.5. 3amecturenu ampekTopa IKoybl Mo YBP ocymiecTBisieT nepuoauyeckuii KOHTPOJIb 3a
BEJICHUEM DHJIEKTPOHHOI'O KypHaia, COJEpKallMii IpOLEHT ydacTuss B paboTe, MPOLEHT
00y4aromuxcsi, He UMEIOIINX OLIEHOK, MPOLEHT 00YYaIOIINXCsl, UMEIOLINX OJHY OLIEHKY, 3aIUCh



JIOMAIITHET0 33/1aHusl, YU4€T MPOUJCHHOTO Y4eOHOro MaTrepuania.
3.6. Poxutenu u o0ydaromiecsi IMEIOT TOCTYII TOJIBKO K COOCTBEHHBIM JJAHHBIM U HCIOJIB3YIOT
OXK O]] nnst ero mpocMoTpa B COOTBETCTBUU C MHCTPYKIUEH.

4. IlpaBa, 00513aHHOCTH
4.1. Tlpasa:
4.1.1. Bce monb30BaTeIv HMEIOT MPABO JAOCTYIIA K SJICKTPOHHOMY JKypHAIy €KETHEBHO U
KPYTJIOCYTOYHO.
4.1.2. Bce monb30BaTeNId MMEIOT IIPABO HAa CBOSBPEMEHHBIC KOHCYJIBTAIMU 110 BOIIPOCaM pabOoThI
c
AIIEKTPOHHBIM JKYPHAJIOM.
4.1.3. Tlo pe3yabTaTaM MPOBEPKH aAMUHUCTPATOP, YIUTEIS U KJIACCHBIC PYKOBOIUTEIH BIIPaBE
PacCUUTHIBATH HA IPEMHUATBHOE BOSHATPAKICHHE 110 UTOTaM y4eOHBIX IEPHOIOB.

I[I/IDCKTOD MIKOJBI UMECCT IIPaBoO.

. HasnauaTh COTpYIHHUKOB WIKOJBI HA HCIOJTHEHUS OOS3aHHOCTEl B COOTBETCTBUHU C
JaHHBIM ITOJIOXKCHUEM,

. O6o3HauaTh TeMbI s OOCYXKACHHs, Kacarluecs oOpa3oBaTeNbHON NEATENbHOCTH, U
Mpouecca yrnpaBJICHUS IIKOJIOM;

. [TyOnukoBaTh MpUKa3bl U MOJOKEHUS, U3/1aBaeMbIE B IIKOJIE, B pa3zaeine «JloKyMeHThI».
3aMecTuTelb JUpekTopa o YBP nMmeer npaso:

. [losnydaThs CBOEBPEMEHHYIO HHIUBUAYaJIbHYIO KOHCYJIBTALMIO 10 BOIpPOCaM padOThl ¢
3JIEKTPOHHBIM >KYpHAJIOM;

. O6cyxnare 100yI0 TeMy, Kacaroulytocs o0pa3oBaTebHON AESITENbHOCTH, U Mpoliecca
yTIpaBJIEHUS LIKOJIOH;

. BecTu nuaHO€ A11eKTpOHHBIE TTOPTHOIHO.

Anmunuctparop mo 9K DJ1 uMeer mpago:

. OOcyxath J1I00yI0 TeMy, Kacarollyrcs oOpa30BaTeNbHON JIEATEbHOCTH, U Tpoliecca
yIpaBIeHUS IIKOJIOH;
. CocTaByaTh TMpeACTaBICHUE JUPEKTOPY IIKOJIYy HA MPEMHPOBAHHWE YYHTEICH TIO

pe3yibTaTaM pa6OTLI C 3JICKTPOHHBIM XYpPHAJIOM.
CrenuanycT 10 KOMIIBIOTEpaM UMEET HPaBo:

J OO6cyxaTh ¥ BHOCUTDH MPEAJIOKEHUS TI0 YITYUIICHUIO pabOThI C AJIEKTPOHHBIM KYpHAIOM
U THCBHUKOM.
Thr0TOP UMEET IIPABO:

. OO6cyx1aTh 1 BHOCUTDH MPEAJIOKEHHUS M0 YIYUILIEHUIO0 pabOThI C ANEKTPOHHBIM KypHAIOM
U JTHEBHUKOM.

YT-H/ITGJ'II)-HDe}IMeTHI/IK HUMECT MMpaBo.

. [TosrydaThe CBOEBpPEMEHHYIO KOHCYJIBTALMIO II0 BOIMpPOCaM pabOThl € DIICKTPOHHBIM
KYpHAIIOM;

. @®opMHUpOBaTh CBOM JJIEKTPOHHBIE Y4eOHBbIE KYypChl, HUTOTOBbIE, NPOMEXKYTOUHbIE U
KOHTPOJIbHBIE TECTOBBIE PAOOTHI U HCIOIH30BATh UX MPU MIPOBEJICHUH YPOKOB;

. O6cyxnate m00YI0 TeMy, Kacarollylocsi 0O0pa3oBaTEIbHOM NEATEILHOCTH W Iporiecca
yIpaBIeHUS IIKOJIOH;

. OO6cyx1aTh 1 BHOCUTDH MPEAJIOKEHHUS 10 YIYUIIEHUIO padOThI C AIEKTPOHHBIM KypHAIOM
U THEBHUKOM;

. [Ipu cBOEBpEeMEHHOM, TIOJTHOM U KaYECTBEHHOM 3aIlOJIHEHUH 3JIEKTPOHHOTO JKypHaIa

(hopMHUPOBATH OTYETHI IO pabOTE B DJIEKTPOHHOM BHUJIE:



® KaﬂeHI[apHO-TeMaTquCKOC IJIaHUPOBAHUC,

. OTtuer yuuTens-npeIMeTHUKA [10 OKOHYaHUU Y4EOHBIX MEPUOJIOB U UTOTOBBIIA;
B Hrtoru ycnieBaeMocTH 10 IpeIMETy 3a y4eOHbIN NEpPHO/T;

. CoznaBaTh ¥ MyOJIUKOBATH OOBSBICHUSI HAa QJIIEKTPOHHOMN 10CKE OOBSBICHHUIA;

. BecTu nuuHO€ 351eKTpoHHOE MOPThOoIno.

KrnaccHpIi PYKOBOJUTCIIb UMECT ITPABO!

. [TonydyaTe CBOEBpPEMEHHYIO KOHCYJNBTALMIO IO BOIpOCaM paboThl C AJIEKTPOHHBIM
KYpHAJIOM;

. OO6cyxnare 1100yI0 TeMy, Kacarollylocs o0pa3oBaTelbHOW MEATENIbHOCTH M Ipoliecca
YIPaBJICHUS LIKOJIOM;

. [Ipy cBOEBpeMEHHOM, TMOJHOM M KayeCTBEHHOM 3allOJHEHHH 3JIEKTPOHHOTO >KypHala
YUUTEISAMHU-TIPEIMETHUKAMU (POPMUPOBATH OTUETHI MO padoTe B IEKTPOHHOM Buje: OTUer o
nocemn@aeMocTu kiacca (mo Mecsuam); llpenBaputenbHblii OTUYET KIACCHOTO PYKOBOAMTENS 3a
yueOHbIi niepuoa; OTYeT KIACCHOTO PYKOBOAMTENS 3a Y4eOHBIN mepuos; Mtoru ycneBaeMocTi
KJlacca 3a yueOnblit nepuoj; CBOAHAsE BEIOMOCTh y4eTa yCIeBaeMOCTH OOYy4arolIuXcs Kiacca;
CBoJHas BEIOMOCTb yu€Ta IIOCEUIaeMOCTH.

. ®opmupoBats mpu Heobxomumoctu «MHPOpMAIMOHHOE MUCBMO JUIS POAWTENCH» B
OyMa)XHOM BHUJI€ JJIsl BKIICHBAHUS B OOBIYHBIN JHEBHUK 00y4aroLIerocs;

. Co3maBath 1 MyOIMKOBATH OOBSIBICHHS HA 3JICKTPOHHOH OCKE 0OBSIBIICHUI;

. Bectu nmuaHoe 351eKTpOHHOE TOPTQOIHO.

4.2. O0sA3aHHOCTH:
JlMpeKTop OpraHu3aIuy, OCYIIECTRISIONIYI0 00pa30BaTeIbHYIO IEATEILHOCTh, 00s3aH:

. Pa3pabarbiBaTh M yTBEpK/1aTh HOPMATUBHYIO M MHYIO JOKYMEHTAIMIO0 00pa3oBaTelbHON
opranu3zaiuu 1o segeruto IK/I/1;

. OcyiecTBiATh KOHTPOJIb 3a BegeHueM DK/D]1 He pexe 1 pa3a B TpumecTp.

. Co3ngate Bce HEOOXOIMMBIE YCIOBHS JUld BHEIpEeHHs U oOecredyeHHs paboThI

AJIEKTPOHHOI'O JKypHaja B Y4eOHO-BOCIIHUTATEIbHOM NEATENbHOCTH U IPOLIECCe YIpPaBIEHUS
LIKOJIOM:

. [IpenycmarprBaTh E€HEKHOE BO3HATPAXKIACHUE YUMTENIEH M KIACCHBIX PYKOBOIUTEIEH B
cilyyae JIOJDKHOTO HCIIOJIHEHUS! MpPaBUJ M IMOpsAKa paboThl C 3NEKTPOHHBIM JKYpPHAJIOM IpHU
HAUMCICHUN NPEeMUU (CTUMYJIUPYIOUIMX BBIILIAT), C Y4€TOM HUX Harpy3ku Ipu paboTe c
CUCTEMOI.

3amecTtutenu nupekropa no Y BP o0Os3anbr:

. CoBMecTHO ¢ JApYrMMHM  aJMMHUCTPAaTHUBHBIMM  COTPYIHMKaMHM  pa3pabaThiBaTh
HOpPMAaTHBHYIO 0a3y oOpa3oBaTelbHON AesaTenbHOCTH s BeaeHuss XK DJ1 mist pasmenieHus Ha
caifte oOpa3oBaTeNbHON OPraHU3aAINH:

. @®opmHUpoBaTh paclUCaHUE 3aHATUI MO KJjaccaM, YYWTENsIM M KaOMHEeTaM B Hadyale
yuebHoro roaa. [Ipy Heo6X0AUMOCTH TPOBOAUTH KOPPEKTUPOBKY PaCIIUCAHUS;

. [IpoBepsaTh HaNMUKE KaJIEHAAPHO-TEMATHYECKOTO IIJITAHUPOBAHUS B AJIEKTPOHHOM JKypHaje
HIKOJIBI Y YYUTENeH NIPeMETHUKOB JI0 Havajla yueOHOro roja:

. KoHTponmnpoBaTe CBOEBPEMEHHOCTh 3aIOJHEHUS J3JEKTPOHHOIO KypHaja YYHUTEISIMH-
IIPEIMETHUKAMU U KJIACCHBIMU PYKOBOJIUTENIAMU C NMOMOIIBI0 «OTUeTa 0 JOCTYNE K KIACCHOMY
KypHAITY»:

. Co3naBath U MyOJIMKOBATh OOBSABICHUS HA SJIEKTPOHHOM J10CKE OOBSIBICHHH O BpEMEHU U
MeCTe KJIACCHBIX COOpaHHi, N3MEHEHUSX B pacHUCaHUM U JIPYroil onepaTuBHON MH(OpMaluu
JUIS yuuTesel, o0yJaroImuxcst U poAuTeNei;

. AHanu3upoBaTh JaHHBIE MO PE3yJIbTaTUBHOCTH OOPa30BAaTEIbHOM AEATEIbHOCTH U MpU
HE00X0auMOCTH (OPMHUPOBATH HEOOXOMWMBIE OTYETHl B OYMa)XHOM BHJIEC IO OKOHYAHHIO
y4e€OHBIX TIEPUOIOB.



Anmunuctpatop o 9K 3/ 06s13aH:

. OpranmszoBath BHenpenue DK D]1 B opraHuzaiuu, oCyIIeCTBISAIONEH 00pa30BaTeIbHYIO
JIeSATEeTbHOCTb;

. Pa3paboraTs COBMECTHO C aIMUHUCTpALIMEN IKOJIbI, HOPMATUBHYIO 0a3y 1mo BeaeHuto JK
SN

. ObecrieunTh BCEX I0JI30BATEICH PEKBU3UTAMHM JIOCTYIA K JJIEKTPOHHOMY >KypHaIy.
Bectn 6a3y naHHBIX OJB30BATENEH M CTATHCTUKY PAOOTHI C JIEKTPOHHBIM KYPHAJIOM;

. KonTponupoBats paboTy ¢ 3JIEKTPOHHBIM >KYPHAJIOM BCEX YYAaCTHHKOB 0Opa3oBaTEIbHOMN
ACATCIIBHOCTH: aIMHUHUCTpPAILIUH, y‘IPITGJICfI, 06yqa}om1/1xcsi n ux pOI[PITGJICfI;

. ObecrieunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIlMIO MO BOMpPOCaM pabOThl C AJIEKTPOHHBIM
KYpHAJIOM;

. [IpoBOANTH IWIKONBbHBIE CEMHHAPBI, HANpPABICHHBIE HA H3y4YE€HHUE BO3MOXKHOCTEH U
Croco60B paboTHI C MEKTPOHHBIM KYPHAIOM;

. [TonnepxuBaTh CBA3b C POJUTEISIMH M OCYHIECTBIIATH HEOOXOIUMBIE KOHCYIBTAI[UU IO
BOIPOCAaM MOAKIIOYEHUS U Pa0OTHI C 3JIEKTPOHHBIM KYpPHAJIOM

. Pa3memniaTe Ha IMIKOJIBHOM CaliTe€ HOPMATHUBHO - MPaBOBBIE JOKYMEHTHI MO BeaeHHo DK
O

. Pa3memiate Ha caiite 0011e00pa3oBaTenbHON OpraHru3alud HHCTPYKIHIO 1o padote ¢ DK

OJ1 1u1st y4eHUKOB, pouTesel (3aKOHHBIX MPE/ICTaBUTENEH ), TIEIaroroB.
CrienuanucT o KOMIbIOTepaM 00s3aH:

. Obecnieunts Mepsl 110 Oecriepe0oHOMY (PYHKIIMOHUPOBAHUIO AJIEKTPOHHOI'O KYpHAJIa;

. KonTtponuposats paboTocrnocoOHOCTh cuctembl K D/1;

. Ocy1ecTBIATh CBSA3b CO CIIYK00H TeXHUYECKON MoaaepKku pazpadorurka DK O/1;

. Omnpenensate Touku HKcruryatauuu XK OJ1 (B chmyyae HEIOCTATOYHOW TEXHHUYECKOM

OCHAILIEHHOCTU 00pa30BaTelbHOM OpraHu3alun).
TrroTOp 00s13aH:

. OpranuszoBath BHenpenue J2K D1 B 0Opa3zoBaTenbHOM OpraHU3aluu;

. PazpaboTaTh COBMECTHO C aIMHUHMCTpPALIMEH 1IIKOJIBI, HOPMAaTUBHYIO 0a3y mo BeaeHuto K
O

. OObecnieunBaTh CBOEBPEMEHHYIO KOHCYJbTALMIO MO BOIMpocaM palboThl ¢ 3JIEKTPOHHBIM
KYPHAIIOM;

. [IpoBOIUTH IIKOJMBHBIE CEMHUHAphl, HANpaBlIEHHbIE HAa HU3yYEHHE BO3MOXHOCTEH U
c1oco00B paboTHI C 3JEKTPOHHBIM KYPHAJIOM;

. Pa3zmMemiate Ha HIKOJIBHOM caiiTe HOPMaTHBHO - MPAaBOBbIE JOKYMEHTHI MO BeleHHIo DK
O

. Pa3zmMemiate Ha caiite 001eo0pa3oBaTebHON OpraHu3aluy HHCTPYKIHKIO 1o padote ¢ DXK.
OJ1 nnst y4eHUKOB, poAUTENeN (3aKOHHBIX IPECTaBUTENEH ), IEaroros;

. ObecneunTs Mepbl 10 OecriepeboitHOMY () YHKIIMOHHUPOBAHHUIO AJIEKTPOHHOI'O JKypHAIa;

. Kontpomuposats paboTocnocooHOCTh cructembl DK D1,

KraccHbll pykKOBOTUTENH 00s3aH:

* IlpoxonuTh 00y4eHHs Ha IIKOJBHBIX CEMMHApax, HAlpaBJICHHBIX HA M3Y4YEHUE MPHEMOB
paboThI € NEKTPOHHBIM JKYPHAJIOM:

*  3anoiHATH U CIEIUTh 33 aKTYaJIbHOCTBIO JAaHHBIX 00 OOydYaromuxcs CBOEro Kiacca U MX
POIUTEISX;

*  KouTponupoBaTh CBOEBpeMEHHOE (eKeHeAeNnbHOoe) 3anoigHeHne 6a3bpl naHHbix DKIJ[ 06
00yYaromuxcst yUuTeNIMU-TIpeIMETHUKAMU; BECTH MOHUTOPHHT YCIIEITHOCTH 00yUeHHUS;

*  HHcTpykTHpOBaTh 00yUYaIOIMIKXCS U UX POAUTENEH 1o BorpocaM peructpauuu B 9K D/1;

* OpranuzoBaTh cOOp KOMIUIEKTa JOKYMEHTOB 110 OOECHEYEHHUI0 3aKOHOAATEIbHBIX
TpeOOBaHUH O 3aIIUTE NEPCOHATBHBIX JaHHbIX;

* DBHOCUTH B D3JEKTPOHHBIM >KypH&I (aKThl MPONyCKa 3aHATHHA OOYyYalOUMMHCSA T10
YBaKUTEIbHON IIPUYMHE;



* ExeHenenbHO KOPPEKTUPOBATH BBICTABJICHHBIC YYHTEISIMU NpPEIMETHUKAMU (HaKThI
MPOITYCKa 3aHITHH 00yYarOIIUMUCS,

e OmnoBemars poOAHUTENEH HEYCIEBAIOMIMX OOYYAIOMIMXCS, OOYYaIOIMXCs, MPOMYCKAIOIINX
3aHSTHS 110 HEYBOKUTEILHOU MPUYHHE;

* IIpoBoauTh 00y4YeHHE ISl YICHUKOB U POJIUTENCH (3aKOHHBIX MPEJCTaBUTENEH) 10 padoTe ¢
), C)I

* OpranuzoBath 00MeH uWHpOpMaIUEdl ¢ OOYJAIOIIMMHUCS M POIUTEISAMHU (3aKOHHBIMHU
NPEICTaBUTEIISIMK ),

e OcymecTBIATh KOHTPOJb JOCTYIA POAUTENEH 1 00yJarOInuXCs.

yLII/ITeJ'IB-HDC,I[MCTHI/IK 00s13aH:

* IlpoxonuTh 0Oy4yeHMs Ha IIKOJBHBIX CEMMHApax, HANpaBJICHHBIX HA M3Y4YEHUE IMPUEMOB
paboThI C 3IIEKTPOHHBIM JKYPHAJIOM;

*  3anoiHATh JEKTPOHHBIM JKypHaJl HENOCPEICTBEHHO HAa YPOKE WJIM OTCPOYEHO HE NO3JHEE
YyeM uepe3 2 yaca IOCJI€ OKOHYAHHUS 3aHATUH OO0yd4aromMxcsi KakJIoro JHS B TOYKax
skcruryaTanuu 9K O/1;

*  ExeIHEBHO 3alOJHATH JIaHHBIE 110 JIOMAIIHUM 33JJaHUSIM;

e CucreMaTHYeCKu HpPOBEPATh U OLIEHWBATh 3HAHMA OOYYaAIOUIMXCS, a TaKXKe OTMEYaTh
IIOCEIAEMOCTh B JIEKTPOHHOM >KYpHAJIE;

* HcnopaiieHue OTMETOK M BBICTABIEHUE OTMETOK «3aHUM YHCIOM» 3alpelieHO.

* 1-x kmaccax oOydeHue O€30TMETOUHOE. JoMallHuMe 3agaHus B D)K He 3amuceiBaroTcs,
OCYILIECTBIISICTCS 3aIOJHEHUE TeM YPOKOB, yYeT ITOCEIIAeMOCTH, IBM)KCHHUS OOyYaroIIUXCs,
OO0IIeHUE YUUTEJIS C POIUTENAMH (3aKOHHBIMU MPEICTABUTEISIMHU).

e Jlns OOBEKTUBHOW aTTECTAlMK OOYYAIOIIMXCSA 33 TPUMECTP M Y4eOHBIH TOJ HEOOXOIUMO
HaJIM4Me HE MEHee Tpex OTMeTOoK (mpu 1-2-yacoBod HeneNnbHOM y4yeOHOM Harpyske IO
npeaMety) u Oosiee (pu ydeOHOW Harpyske Oosee 2-X 4acoB B HENEII0) C 00s3aTeIbHBIM
y4eTOM KauecTBa 3HaHUH 00ydaromerocs 1o NuCbMEHHbIM padoTam;

* B cnywyae nmpoBeneHHs MHUCbMEHHBIX KOHTPOJBHBIX paboT, MpoBepka padOT ydyuTesleM M
BBICTaBJIEHUE OTMETOK B DJK OCYIECTBIAETCSA B CPOKH, IPEAYCMOTPEHHBIE HOPMAMHU IIPOBEPKHU
MUCBbMEHHBIX padoT;

* B caywyae Hamuuus y oOydaromierocs CHpaBKH-OCBOOOXKIEHHMsS OT YPOKOB (uznueckoin
KYJIbTYpbI, OLIEHUBAIOTCS MOJOKHUTEIIBHO TEOPETUYECKNE 3HAHUS 110 MIPEIMETY. 3aliCh «OCB.» B
JKypHaJIe HE I0IIyCKaeTcs;

* OrMmeTkH 3a TpUMECTp U Y4YeOHBIM TOJ BBICTABISIOTCA B CTOJIOIE, CIEAYIOLIEM
HEMOCPEACTBEHHO 3a CTOJIOIOM AAThl MOCIEIHET0 YPOKa;

* BbICTaBISITh UTOTrOBBIE OLIEHKH OOYYalOIIMXCS 32 TPUMECTP, MOJYrojaue, rofl. 3K3aMeH U
UTOTOBbIE HE IO3/IHEE CPOKOB, OTOBOPEHHBIX MPUKA30M I10 LIKOJE MO 3aBEPUICHUM y4eOHOTro
nepuoa;

* Ilpu HeoOXOAMMOCTM  OMNOBEIIATh  POJAUTENICH  HEYCHeBAaIUX  O0YyJaroluxcs,
00y4aromuxcst, IPOMYCKAIOIINX 3aHITHS:

* Jlo Hayana y4yeOHOro rojia co3faTh KaJeHJapHO-TEMaTUYECKOEe MJIaHUPOBAHUE U BHEAPUTH
€ro B 3JIEKTPOHHBIN KypHai. KonnuecTBO 4acoB B KaJIEHJAPHO-TEMATUYECKOM IUIAHUPOBAHUU
JIOJI’KHO COOTBETCTBOBATH yUeOHOMY ILJIaHY;

* Bectu Bce 3amucu 1Mo BceM YYeOHBIM NpeaMeTaM (BKJIIOYash YPOKH MO HHOCTPAHHOMY
A3bIKY) Ha PYCCKOM SI3bIKE C 0Os3aTE€NbHBIM YKa3aHHEM HE TOJIbKO TEM YpPOKOB, HO U TEM
3aJlaHUH 110 YPOK;

*  OmpenenuTh COCTaB MOATPYNI COBMECTHO C KJIACCHBIM PYKOBOAMTENEM, HpPHU ACIECHUHU
KJlacca 1o MpeAMEeTy Ha MOATPYIIIbL, U coo0muTh agMuHucTpatopy no X D/1. 3anucu Bectn
WHIVBUAYAJIBHO KaXIBIM YYUTEIEM, BEAYIIUM [TOATPYIILY;

* Ha crpanune »s1eKTpoHHOro »ypHaja «TeMbl YpOKOB M 3aJaHHA» BBOJIUTH TEMY,

U3YyYEHHYIO Ha YpOKe.
4.3. Kareropudecku 3armpeniaercs J0ImycKkaTh odydaromuxcsi K padore ¢ DK mox JTOruHOM U



napoJieM MeJaroros.
4.4, 3anpenieHo nepeaaBaTh HocUTeNb DK ((em-HOCHTENb) TOCTOPOHHUM JIUIAM.
4.5. Pasrnamarp napoJib Bxojaa B cuctemy XK D] mOCTOPOHHUM JTUIIAM.

5. OOmue npaBuJia BeleHUs y4eTa

5.1. BHecenue mHpOpMaNHUU O 3aHATHH U 00 OTCYTCTBYIOIIMUX IIOJDKHBI IMPOU3BOJMUTHCS II0
dakty B JeHb mpoBenacHUS. Eciu 3aHsITHE MPOBOIMIOCH BMECTO OCHOBHOTO TPEIO/IaBaTels,
(akT 3aMEHBI JOJDKEH OTPa)kaThCsi B MOMEHT BHECCHHS YUSTHOM 3aIHCH.

5.2. Baecenwue B )xypHaJ HH(OPMAIIMH O JOMAIITHEM 3aIaHUH JOJDKHO TPOU3BOIUTHCS B JICHD
NPOBEJICHUS 3aHATHS HE MO3JHEe, YeM 4epe3 3 Yaca Mocje OKOHYAHUS BCEX 3aHSATHUN JaHHBIX
o0yyJarouuxcs.

5.3. Pe3ynbTarhl OICHUBAHMS BBIMOJHEHHBIX O0YYaIONIMMHUCS PabOT TOKHBI BBICTABIATHCS
He no3Hee 10 qHeH co THS UX MPOBEACHUS B COOTBETCTBUM C MPHHATHIMU B 00pa30BaTEeIbHON
OpTraHMU3aINH MMPABUIIAMH OIICHKU PadoT.

5.4. ApXuBHOE XpaHCHHE YYETHBIX JAHHBIX JOJDKHO MPEIyCMaTpHUBaTh KOHTPOJb 3a HX
[EJIOCTHOCTBIO M IOCTOBEPHOCTHIO HA MPOTSKEHUH BCEr0 HEOOXOIMMOTO CPOKa.

6. YcioBuS COBMEIEHHOT0 XPAHEHHUS JAHHBIX B 3JIEKTPOHHOM BH/ie U Ha
OyMaKHBIX HOCHTEJIAX

6.1. B ciyuac HE0OXOAMMOCTH HCIHOJb30BaHHs IMaHHbIX XK W3 anexktpoHHOU (opmbl B
KayecTBe IEYaTHOTO JIOKyMEHTa HH(poOpMalMs BBIBOJUTCS Ha Ie4yaTb U 3aBepsieTcs B
YCTAHOBJICHHOM TMOpsAKE. APXMBHOE XpaHEHHE YYETHBIX JaHHBIX Ha OYMa)KHBIX HOCHTEISX
JIOJDKHO OCYILECTBIIAATBCSL B COOTBETCTBMM ¢ aedcTByrommM Ilopsiakom PocoGphansopa.
YTBEPAKACHHBIM IprukazoM MunHoopHayku Poccuu Ne546 ot 25 anpens 2022 roaa.

6.2. CBoaHas BEJOMOCTh HMTOTOBOM YCIEIIHOCTH Kilacca 3a y4YeOHbIH TOJ BBIBOAMUTCS W3
CUCTEMBI yueTa B TOM BUJIE, KOTOPBIN MIPETyCMOTPEH JEHCTBYIOIIUMHU TPEOOBAaHUSMU apXUBHOMN
ciyx0bl. Ecniu jaHHbIe 10 yueOHOMY IOy XpaHSATCS B 3JIEKTPOHHOM BHJIE, CBOJIHAsI BEIOMOCTh
MOJKET OBITh IlepellaHa B apXHMB Cpa3y IO 3aBEpIICHUM BEIEHHUS y4e€Ta B COOTBETCTBYIOLIEM
KJIACCHOM JKypHalle.

6.3. Tlpu BemeHuM ydeTa B AJIEKTPOHHOM BHJIE HEOOXOJMMOCTh BBIBOJIA JAHHBIX Ha Me4YaTh
JUISL UCIIOJB30BAaHUS B KayeCTBE JOKYMEHTA ONPENENAETCS COOTBETCTBHEM HCIOIb3YEMOMN
uHpopmannonHoi cucrembl ['OCT P HMCO 15489-1-2019 «HauuoHnanbHbIN cTaHgapt
Poccuiickoit ®enepanuu. Cucrema CcTaHIapToB Mo HHpopManuy, OUOIMOTEYHOMY U
u3garenabckoMy aeny. Mapopmanus u fokymeHTanus. Y paBieHUe JOKYMEHTaMK».

7. 3akJIH0YHTEIbHbIE MOJ0KEHHS
7.1. Hacrosmee Ilomoxkenne 00 SIEKTPOHHOM KIACCHOM JKypHAJIC JTHCBHUKE SBIISCTCS
JOKaJbHBIM HOPMAaTHMBHBIM aKTOM, IpuHUMaerca Ha llemarornueckoM coBeTe Juled WU
yTBepxkaaerca (aubo BBOAMTCS B JEWCTBHE) MPUKA30M JUPEKTOpa  OpraHU3alluu,
OCYIIECTBISIONIEH 00pa30BaTEIbHYIO NEATEIHHOCTD.
7.2. Bce u3MeHeHUs W JIOTOJIHEHUS, BHOCHMBIE B Hacrosinee [lomokeHue, ohopMiIsIoTes B
MUCbMEHHOW (opMe B COOTBETCTBMM JCHCTBYIOIIUM 3aKOHOJATENhCTBOM Poccuiickoit
denepanuu.
7.3. TlomoxxeHre 00 3JICKTPOHHOM KIACCHOM JKypHaJle NMPUHUMAECTCS Ha HEOINPEIeICHHBIN
cpok. M3menenus u gomonHeHus: K [1010XKeHHIO TPUHUMAIOTCSI B TIOPSIJIKE, MPETyCMOTPEHHOM
m.7.1, Hactosmero IlomoxeHus.
7.4. Tlocne mpunstus [lonoxenus (WM M3MEHEHWH W JIOTIOJIHEHUH OTIENBHBIX MYHKTOB U
pa3ziesIoB) B HOBOM PEAAKIIMU MPEABIIYINAs PEAAKIINSI aBTOMATHIECKH yTPAYMBACT CUITY.
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